 SEQ CHAPTER \h \r 1IN THE SUPERIOR COURTS OF THE 

CORDELE JUDICIAL CIRCUIT

STATE OF GEORGIA

INTERNAL OPERATING PROCEDURE 2007-1

GUIDELINES FOR THE IMPLEMENTATION OF INTERNAL OPERATING PROCEDURES

Pursuant to Uniform Court Rule 1.2(c), the Judges of the Superior Courts of the Cordele 

Judicial Circuit may from time to time make and amend rules which relate to case management, administration, and operation of the court;

In accordance with Uniform Superior Court Rule 1.2(F) (G) (H), the following protocol for implementation of Internal Operating Procedures shall be followed:

1.

Each Internal Operating Procedure shall be numbered with the current year followed by a dash and the sequential number beginning with one.  Example 2007-1, 2007-2, etc.  Amendments to Internal Operating Procedures and the index to the Internal Operating Procedures shall keep the original number followed by the revision date.  Example 2007-1 (Revised 8-21-08).

2.

Individual Internal Operating Procedures of the Cordele Judicial Circuit and any subsequent Amendment(s) thereto shall be filed with each Superior Court Clerk.  An updated index shall be submitted with the filing of a new or amended Internal Operating Procedure.

3.

Each Internal Operating Procedure and any Amendment(s) thereto shall be maintained in the Internal Operating Procedures Manual.  This manual shall be provided to each Clerk of Court.  A copy of the manual shall also be maintained in the office of each Superior Court Judge.

4.

Each Internal Operating Procedure and any Amendment(s) thereto shall be sent to the District Court Administrator, Eighth Judicial Administrative District.  The District Court Administrator shall post the Internal Operating Procedure and any Amendment(s) thereto on the Cordele Judicial Circuit Website.

5.

A copy of each Internal Operating Procedure and any Amendment(s) thereto shall be filed with the Supreme Court of Georgia by the Chief Judge of the Cordele Judicial Circuit or his designee and a Certificate of Filing shall be maintained.

6.

Each Internal Operating Procedure and any Amendment(s) thereto must be published and be made available through each Superior Court Clerk=s office at least 15 days prior to its effective date. 

7. 

Any Internal Operating Procedure or Amendment(s) thereto shall comply with Uniform Superior Court Rule 1.2(H).

